% | TIPOF
"Saneie THE
@ MONTH

Character Class and Character Notes
Library Tools

Character Class and Character Notes can be used to describe characteristics of an ltem. These can
be used to describe odour, taste, feel, benefit and more. Often these characteristics are judgement
based. The classifications are assigned to ltems to help users find products which meet the criteria
requested by customers and are commonly used when there is a large library of products.

Each company defines their own Character Class and Character Notes using Add a New or Modify a
Character Class / Note.

As well as being useful information to know about products, Character Class and / or notes are
searchable attributes of products. Using Find Matching Items, it is possible to find products which
have these and other attributes, and to report them. In addition, when adding or viewing the
composition of raw materials and formulations you can customise the screen to show character class
and/or character notes for each ingredient in the composition.

Character Class is used as the most defining characteristic. Only one Character Class can be
assigned to an item.

Add a New Character Class - TEST1-DB2-DEV

On this page you can add a new character Class.

Add a New Character Class
Code [CITRUS
Name (Citrus
Description

Navigate to Add a New Character Class

Enter a Code for the Character Class e.g. “CITRUS’
Enter a Name for the Character Class e.g. “Citrus”
Add a description if required

Click Save

Character Notes allow for more detail as multiple Character Notes can be assigned to an item.
Character Class and Notes can be used independently of each other.



Add a New Character Note - TEST1-DB2-DEV

On this page you can add a new Character Note.

Add a New Character Note
Code |LEMON |
Name [Lemon ]
Description

Navigate to Add a New Character Note

Enter a Code for the Character Note e.g. “LEMON”
Enter a Name for the Character Note e.g. “Lemon”
Add a description if required

Click Save

Once Character Class and Character Notes have been added to your Items use Find Matching ltems
to search and report on Items.
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You can use individual or a combination of attributes to find and report Items with many configurable
options.



Select Search and the system generates a list of Items that match the specified search criteria.

[ Find Matching Items - TEST1-DB2-DEV Search | Reset | Display Format = | Prnt | Pt Documents & Labels | EXpOrt = | View Detads | Check Suiabilsy | Priontise Cakoulation | Add to Basket | Add from Basket | Search for tem | Cancel |

On this page you can search for ems by specified condiions.

Find Matching Ttems

(m] Name * Code = Unit Price(EUR) * Availability * Suitable
O citrus Burst 17-F-141 2.3242 1 N/A
O citrus Mix CITRUSNEWCODE a N/A
O pemo Lemon ol VK-LEMON-2015 3.529 N/A
[0 LEMON CANDLE DEMOFORM051217 1.02 N/A
O Lemon o EOLEM002 154 1 /A
[ LEMON OIL ITALIAN EOLEMOOL 32 N/A
[J LEMON OIL TERPENELESS EOLEMOO3 390 1 /A
O Lemon F000007 o N/A
O Lemon & Ginger FO00008 6.9998 N/A
[ Lemon & Nutmeg TEST 99 4.4017 1 N/A
O Lemon oil Sicilian RMO065 100 N/A
o o

Select Print and a Customise box will appear, you can choose which information should appear in the
printed format, e.g. show price, and flashpoint. You can also choose the printed format. The default is
PDF and also the options of Excel, HTML, CSV.

Mini Tip
Find Matching Items

The Items found based on the search criteria are listed in alphabetical order.
You can re-order the Items based on the other information such as Code or Unit Price by clicking the
column headers.

You can use the Reset button at the top of the screen to remove the current search criteria.

[ Find Matching Ttems - TEST1-DB2-DEV Search | ReSet = Display FOMat = | PAL | Friof Docoenis & Lot | BMPOIL w | View Derals | Check Sty | Priontise Calculation | AGd to Basket | Add from Basket | Search for ltem | Cancel |

On this page you can search for llems by specified condiions

Find Matching Items

m] Name - Code = unit Price(EUR) Availability = Suitable
[m] FPD-2015A-2215 12 NA
(] FPD-2015A-2214 150 N/A
[w] FPD-2015A-2213 5.1 N/A
(] FPD-2015A-2212 22 N/A
[w] TEST 99 2.4017 1 N/A
C Lemon & Ginger FODDO08 6.9998 N/A
O Lemon FO00007 o N/A

There are also links to Print Documents, and Labels, Check Suitability, Add to a Basket, and Search
for an Item




